Consent Divorce under 3301(c¢)

Read and follow all instructions carefully!

v" Both spouses must agree to divorce under this section.

v" Divorces are filed in the Prothonotary’s Office, located on the first floor of the
Beaver County Courthouse.

v" A divorce complaint requires a filing fee unless you qualify for a fee waiver
via a petition to proceed in forma pauperis.

v' If you are seeking to have the filing fee waived, complete a petition to proceed
in forma pauperis, which is a separate form and not part of this packet. Take
the completed packet to Courtroom #4 on any Tuesday or Thursday no
later than 8:45 a.m. to present to the Judge. The petition to proceed in
forma pauperis must be presented with the completed divorce complaint.

v’ Make sure the caption (Example: Spouse #1 vs. Spouse #2) and docket
number located at the top of the complaint is identical on every page — for
example, if a middle name is used on the first page, it must be used on every
page afterwards.

v" You must sign your name on all forms exactly as it appears within the caption
— for instance, if the caption includes your middle initial, your signature must
also include your middle initial.

v’ Keep copies of each filed document and keep a list of dates that you filed each
document — this will come in handy later!

v" The responsibility of submitting accurate paperwork is that of the parties; the
Court will not correct filings with mistakes.

v" This packet is merely intended to be provided as guidance, and IS NOT legal
advice. Remember — NO courthouse staff may assist in filling out forms. If
you have any questions, please consult an attorney.



STEPS

1. Entry of Appearance (Form 1) - Complete & File if self-represented

2. Cover Sheet + Complaint (Form 2) — Complete & File
e Make two (2) copies of completed complaint — one for you, one to serve upon Defendant
spouse
¢ File the original with Prothonotary

3. Serve Complaint and File Proof - MUST serve within 30 days after filing complaint in
Prothonotary if spouse lives in PA, you have 90 days to serve if spouse lives outside of PA.
*If the complaint isn’t served within required timeframe, the complaint must be
reinstated.

e Three Methods of Service:
i. Acceptance of Service (Form 3-A)
This is used when your spouse acknowledges receipt and is not contesting service.
1. If using above method, Defendant spouse may agree to sign the
Acceptance of Service, and then you must file the form.

ii. Certified + Regular Mail (Form 3-B)
If sent by mail, you must send the complaint via both regular mail AND certified
mail, restricted delivery with return receipt requested (use US Postal Form 3811
from the post office).
1. Once the green card returns, you MUST complete and file an Affidavit
of Service by Mail (Form 3-B) with the Green Card attached as
Exhibit 1, which must display your spouse’s signature.

iili. Personal Service (Form 3-C)
Any adult, other than you (the petitioning spouse), may hand the Defendant spouse
a copy of the complaint.
1. The SERVING ADULT must fill out the Affidavit of Service by
Personal Service, which YOU must file.

4. Wait 90 Days after Spouse Receives Complaint

5. Affidavits of Consent AND Waivers of Notice — File within 30 days of signing!
o Affidavits of Consent (Form 4)
i. Confirm complaint filing date is correct (date of Prothonotary timestamp)
ii. Both parties must sign, exactly as the names appear in the caption, and date
their own individual forms
e Waivers of Notice (Form 5)
i. Both parties must sign, exactly as the names appear in the caption, and date
their own individual forms




Below steps can be done simultaneously.

6. Praecipe to Transmit (Form 6) - Complete & File
e Ensure dates are correct!
1. Date of Service = Date that the Defendant spouse RECEIVED the
Complaint.

2. Manner/Method of Service = Acceptance of Service, Personal Service,
or Certified Mail (See Step #3).

a. NOTE: Generally, the Plaintiff spouse is not allowed to hand-serve
the Defendant spouse with the Complaint. If the petitioning spouse
hand-served the Defendant spouse with the complaint, an Affidavit
of Acceptance of Service (Form 3A) must be filed.

3. Date of Affidavit Signing: Look at Form 4 — there should be a completed
form for each spouse. Write down the date that you signed your Form 4,
and write down the date that your spouse signed their Form 4.

4. Date of Waiver Filing: Look at Form 5 — there should be a completed
form for each spouse. Write down the date of the Prothonotary stamp on the
Form 5 that you completed, and write down the date of the Prothonotary
stamp on the Form 5 that your spouse completed.

7. Divorce Information Sheet (Form 7) - Complete & File
8. Divorce Decree + Certificate of Compliance (Form 8) — Complete Caption on Decree, leave
date and signature line blank. Complete attached Certificate of Compliance. File Decree and

Certificate of Compliance together.

9. Provide Prothonotary with Two (2) Stamped Envelopes — One preaddressed for each spouse



List of Forms for 3301(c¢) Divorce

e This list includes only forms that are used in common, simple divorces. Complex divorce matters such as those
involving spouses in the military or requests for property division, alimony, attorney’s fees, etc., may require legal
expertise and additional forms not listed below.

e IF YOU FAIL TO RAISE A CLAIM FOR ALIMONY, DIVISION OF PROPERTY, LAWYER’S
FEES OR EXPENSES IN YOUR DIVORCE COMPLAINT, YOU WILL WAIVE OR LOSE
THE RIGHT TO MAKE SUCH CLAIMS WHEN THE DIVORCE DECREE IS ENTERED.

Form 1:  Entry of Appearance

Form 2:  Cover Sheet + Divorce Complaint
Form 3-A: Affidavit of Acceptance of Service
Form 3-B: Affidavit of Service by Mail

Form 3-C: Affidavit of Service by Personal Service
Form 4:  Affidavit of Consent

FormS:  Waiver of Notice

Form 6:  Praecipe to Transmit Record

Form 7:  Divorce Information Sheet

Form 8: Divorce Decree



Form 1

Entry of Appearance



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.

VS.
In Divorce

Defendant

ENTRY OF APPEARANCE AS A SELF-REPRESENTED PARTY
PURSUANT TO Pa.R.C.P. No. 1930.8

Check only one box per line when completing the below:

I, the [1 Plaintiff / (1 Defendant, represent myself in the above-captioned case pertaining to:

[l Custody L[] Divorce L[] Support L[] Protection from Abuse [] Paternity

(If Applicable) REMOVAL OR WITHDRAWAL OF ATTORNEY OF RECORD

[ Remove , Esq. myself as my attorney of record.
-OR -
[] Withdraw my appearance for the filing party. (To be completed by your attorney)

, Esq. (Print name) ID #

Attorney Signature Date

I understand that [ am under a continuing obligation to provide current contact information to the court, to other
self-represented parties, and to attorneys of record.

All pleadings and legal papers can be served on me at the address listed below, which may or may not be my
home address pursuant to Rule 1930.8:

Print Name Email address
Signature Telephone number
Address Date

City, State, Zip Code

THE PARTY FILING THIS ENTRY OF APPEARANCE MUST PROVIDE NOTICE BY SENDING A COPY
TO ALL PARTIES AND ATTORNEYS, INCLUDING THE ATTORNEY REMOVED FROM THE CASE.



Form 2

Cover Sheet + Divorce Complaint



FORM OF COVER SHEET FOR COMPLAINT

Court of Common Pleas of Beaver County
Civil Division

Civil Cover Sheet

For Prothonotary Use Only (Docket Number)

PLAINTIFF’'S NAME

DEFENDANT’'S NAME

PLAINTIFF’'S ADDRESS

DEFENDANT’'S ADDRESS

PLAINTIFF’'S NAME

DEFENDANT'S NAME

PLAINTIFF’S ADDRESS

DEFENDANT’S ADDRESS

TOTAL NO. OF TOTAL NO. OF COMMENCEMENT OF ACTION
PLAINTIFFS DEFENDANTS
O  Complaint O  Notice of Appeal
O Writ of Summons O  Transfer From Other Jurisdictions
AMOUNT IN CASE TYPE
CONTROVERSY

O  Motor Vehicle

U $25,000 or Less
O Medical Malpractice

O Over $25,000

U Product Liability

O Other:

O Other Professional Liability

U Mortgage Foreclosure O Partition

O Ejectment O Declaratory Judgment
O Statutory Appeals O Replevin
O Quiet Title O Asbestos

U Domestic Relations
U Divorce

U Custody

TO THE PROTHONOTARY:

Kindly enter my appearance on behalf of Plaintiff/Petitioner/Appellant: (or Pro Se Litigant)

Papers may be served at the address set forth below

NAME OF ATTORNEY (OR PRO SE LITIGANT):

ADDRESS (SEE INSTRUCTIONS)

PHONE NUMBER FAX NUMBER

EMAIL ADDRESS

SIGNATURE

SUPREME COURT IDENTIFICATION NO.

DATE:




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.

VS.
In Divorce

Defendant

NOTICE TO DEFEND AND CLAIM RIGHTS

You have been sued in Court. If you wish to defend against the claims set forth in the following pages,
you must take prompt action. You are warned that if you fail to do so, the case may proceed without you and a
decree of divorce or annulment may be entered against you by the Court. A judgment may also be entered
against you for any other claim or relief requested in these papers by the Plaintiff. You may lose money or
property or other rights important to you, including custody or visitation of your children.

When the ground for the divorce is indignities or irretrievable breakdown of the marriage, you may
request marriage counseling. A list of marriage counselors is available in the Beaver County Courthouse, Office
of the Prothonotary, Beaver, Pennsylvania.

IF YOU DO NOT FILE A CLAIM FOR ALIMONY, DIVISION OF PROPERTY, LAWYER'S FEES OR
EXPENSES BEFORE A DIVORCE OR ANNULMENT IS GRANTED, YOU MAY LOSE THE RIGHT TO
CLAIM ANY OF THEM.

YOU SHOULD TAKE THIS PAPER TO YOUR LAWYER AT ONCE. IF YOU DO NOT HAVE A
LAWYER, GO TO OR TELEPHONE THE OFFICE SET FORTH BELOW. THIS OFFICE CAN PROVIDE
YOU WITH INFORMATION ABOUT HIRING A LAWYER.

IF YOU CANNOT AFFORD TO HIRE A LAWYER, THIS OFFICE MAY BE ABLE TO PROVIDE YOU
WITH INFORMATION ABOUT AGENCIES THAT MAY OFFER LEGAL SERVICES TO ELIGIBLE
PERSONS AT A REDUCED FEE OR NO FEE.

Lawyer Referral Service
The Beaver County Bar Association
http://bcba-pa.org/lawyer-referral-service/
788 Turnpike Street
Beaver, PA 15009
Telephone # 724-728-4888



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant

COMPLAINT FOR DIVORCE UNDER SECTION 3301(c) OR
3301(d) OF THE DIVORCE CODE

AND NOW, comes the Plaintiff and for cause of action against the Defendant says:

. Plaintiff is (your name), an adult individual who currently
resides at (street address), (city),
(county), (state), (zip code).
. Defendant is (spouse’s name), an adult individual who
currently resides at (street address), (city),
(county), (state), (zip code).

. Either Plaintiff or Defendant has been a bona fide resident of the Commonwealth of Pennsylvania for at

least six months immediately previous to the filing of this Complaint.

L] Plaintiff / [J Defendant currently reside(s) in Beaver County, Pennsylvania
OR
[] The parties agree to bring this action in Beaver County, Pennsylvania and the written agreement

evidencing the same is attached hereto.

. Plaintiff and Defendant were married on (month/day/year), in

(county), (state).




6. There [1 have / [ have not been prior actions of divorce or annulment between the parties. (If there

have been, list the jurisdiction and case number):

7. The marriage is irretrievably broken.

8. The parties (are/are not) living separate and apart. If the parties are living

separate and apart, they have lived separate and apart since (month/day/year).

9. Plaintiff has been advised that counseling is available and that Plaintiff may have the right to request

that the Court require the parties to participate in counseling

10. The Defendant [ is / [ is not a member of the Armed Services of the United States or any of its allies.

11. Plaintiff requests that the Court enter a decree of divorce.

WHEREFORE, Plaintiff respectfully requests your Honorable Court enter a Decree in Divorce, divorcing

Plaintiff and Defendant.

I verify that the statements in the foregoing Complaint in Divorce are true and correct to the best of my

knowledge, information, and belief. I understand that false statements herein are made subject to the

penalties of 18 Pa.C.S. § 4904, relating to unsworn falsification to authorities.

Date: Respectfully submitted,

Plaintiff’s Signature

(signed exactly as appears on cover sheet and caption)

Plaintiff’s name — printed

(printed exactly as appears on cover sheet and caption)



Form 3-A

Affidavit of Acceptance of Service




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
Vvs.
In Divorce
Defendant
AFFIDAVIT OF ACCEPTANCE OF SERVICE
I, , Defendant in the above-captioned action depose and say

that on this date I hereby accept service of the Complaint in Divorce and Notice to Defend and Claim Rights with
Notice of Availability of Counseling.

I verify that the statements in this document are true and correct to the best of my knowledge, information,
and belief. [ understand that false statements herein are made subject to the penalties of 18 Pa.C.S. § 4904, relating

to unsworn falsification to authorities.

Respectfully Submitted,

Date:
(Must be dated on or after the date Defendant’s Signature

the Complaint is filed) (signed exactly as appears on cover sheet and caption)



Form 3-B

Affidavit of Service by Mail




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
Vs.
In Divorce
Defendant
AFFIDAVIT OF SERVICE BY MAIL
I, , Plaintiff in the above-captioned action depose and say the
following:
I. On (date mailed documents), a copy of the Complaint in Divorce and Notice to Defend and

Claim Rights with Notice of Availability of Counseling in the above-captioned matter was mailed to the
Defendant by Certified Mail, Restricted Delivery WITH return receipt requested AND regular mail

at the Defendant’s last known address, as indicated on the attached mailing receipt.

2. The green card attached hereto displays the signature of (Defendant
spouse), and confirms that the Defendant received the aforesaid Divorce Complaint on

(date of Defendant spouse’s signature on green card).

3. The mailing receipt and return receipt (green card) evidencing the same are attached hereto and made a

part hereof.

I verify that the statements in this document are true and correct to the best of my knowledge,
information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:
(Must be dated on or after the date Plaintift’s Signature

the Complaint is filed) (signed exactly as appears on cover sheet and caption)



Exhibit 1:
Green Card and Mailing Receipt

(Attach Green Card + Mailing Receipt to this page and file with Form 3-B)



Form 3-C

Affidavit of Service by Personal Service




IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
Vs.
In Divorce
Defendant
AFFIDAVIT OF SERVICE BY PERSONAL SERVICE
I, , (name of Person Who Served Defendant, Not the Plaintiff),

hereby depose and say the following:

1. Ipersonally served the above-captioned Defendant with a Complaint in Divorce and Notice to Defend
and Claim Rights with Notice of Availability of Counseling, by personally handing the same to

(name of Defendant) on (date).

I verify that the statements in this document are true and correct to the best of my knowledge,
information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:

(Must be dated on or after the date Signature of Person Who Served Defendant
the Complaint is filed) (Not the Plaintiff)



Form 4

Affidavit of Consent

(Each party must fill out their own form)



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant
AFFIDAVIT OF CONSENT

1. A Complaint in Divorce under Section 3301(c) of the Divorce Code was filed on

Complaint filed).

(date

2. The marriage of Plaintiff and Defendant is irretrievably broken and ninety (90) days have elapsed from

the date of filing and service of the Complaint.

3. Iconsentto the entry of a final decree of divorce after service of the Notice of Intention to File the Praecipe

to Transmit Record.

I verify that the statements in this document are true and correct to the best of my knowledge,

information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:

(Must be dated at least 90 days

after complaint is served)
(Check box for respective party)

Signature of [ Plaintiff / [ Defendant



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant
AFFIDAVIT OF CONSENT

1. A Complaint in Divorce under Section 3301(c) of the Divorce Code was filed on

Complaint filed).

(date

2. The marriage of Plaintiff and Defendant is irretrievably broken and ninety (90) days have elapsed from

the date of filing and service of the Complaint.

3. Iconsentto the entry of a final decree of divorce after service of the Notice of Intention to File the Praecipe

to Transmit Record.

I verify that the statements in this document are true and correct to the best of my knowledge,

information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:

(Must be dated at least 90 days

after complaint is served)
(Check box for respective party)

Signature of [ Plaintiff / [ Defendant



Form 5

Waiver of Notice

(Each party must fill out their own form)



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant

WAIVER OF NOTICE OF INTENTION TO FILE THE PRAECIPE
TO TRANSMIT RECORD

1. Without further notice, I consent to the entry of a final decree of divorce.

2. Tunderstand that I may lose rights concerning alimony, equitable division of property, lawyer's fees, costs

or expenses, or other important rights if I do not claim them before a divorce is granted.

3. T understand that I will not be divorced until a divorce decree is entered by the Court and that a copy of

the decree will be sent to me immediately after it is filed with the Prothonotary.

I verify that the statements in this document are true and correct to the best of my knowledge,
information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:
(Must be dated at least 90 days

Signature of [ Plaintiff / [ Defendant
after complaint is served)

(Check box for respective party)



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant

WAIVER OF NOTICE OF INTENTION TO FILE THE PRAECIPE
TO TRANSMIT RECORD

1. Without further notice, I consent to the entry of a final decree of divorce.

2. Tunderstand that I may lose rights concerning alimony, equitable division of property, lawyer's fees, costs

or expenses, or other important rights if I do not claim them before a divorce is granted.

3. T understand that I will not be divorced until a divorce decree is entered by the Court and that a copy of

the decree will be sent to me immediately after it is filed with the Prothonotary.

I verify that the statements in this document are true and correct to the best of my knowledge,
information, and belief. I understand that false statements herein are made subject to the penalties of 18 Pa.C.S.

§ 4904, relating to unsworn falsification to authorities.

Respectfully Submitted,

Date:
(Must be dated at least 90 days

Signature of [ Plaintiff / [ Defendant
after complaint is served)

(Check box for respective party)



Form 6

Praecipe to Transmit the Record

(Either party may fill out this form, but it is
typically completed by the Plaintitf - only
one completed form is needed)



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant
PRAECIPE TO TRANSMIT RECORD
To the Prothonotary:

Transmit the record, together with the following information, to the Court for entry of a divorce decree:
1. Ground for divorce: Irretrievable breakdown under Section 3301(c) of the Divorce Code.
2. Date and manner of service of the Complaint:

a. Date of Service: ;

b. Manner of Service: (method of service).

3. Affidavits of Consent:

a. Date signed by Plaintiff: ;

b. Date signed by Defendant:

4. Any related claims unresolved: L1 Yes / [ No

5. Waivers of Notice:
a. Date filed by Plaintiff: ;
b. Date filed by Defendant:

Respectfully Submitted,

Date:

Signature of [ Plaintiff / [ Defendant
(Check box for filing party)



Form 7

Divorce Information Sheet

(Vital Records)



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant

DIVORCE INFORMATION SHEET

Pursuant to Act 2001-82, Vital Statistics Forms are not required by the State effective January 1, 2002.

However, the Prothonotary is required to provide the following information in lieu of the Vital Statistics Form.

Please fill in the following information and file with the Prothonotary.

Docket Number:

Plaintiff’s Name:

Defendant’s Name:

Date of Marriage:

Years Married: <5; 5-9; 10-14; 15-19; 20-24; 25-29; 30+




Form 8

Divorce Decree + Certificate of Compliance



IN THE COURT OF COMMON PLEAS OF BEAVER COUNTY
PENNSYLVANIA
CIVIL DIVISION — LAW

Plaintiff
No.
VS.
In Divorce
Defendant
DECREE OF DIVORCE
AND NOW, this day of ,202 , it 1s Ordered and Decreed that
the Plaintiff, , and the Defendant, ,

are divorced from the bonds of matrimony.

The parties shall reaffirm or change the beneficiary status on any life insurance policies, annuity
contracts, pensions, profit sharing plans, or other contractual arrangements providing for payment to a spouse
if it is the intention of one of the parties to keep or change the other party as a beneficiary. Failure to do so
may result in revocation of the beneficiary designation pursuant to 20 Pa.C.S. §6111.2 (Effect of Divorce or

pending Divorce on Designation of Beneficiaries).

The Court retains jurisdiction of any claims raised by the parties to this action for which a final order

has not yet been entered.

Any existing spousal support order shall hereafter be deemed an order for alimony pendente lite if any

economic claims remain pending.

BY THE COURT:




CERTIFICATE OF COMPLIANCE

RE: ACCESS TO COURT CASE RECORDS

CASE NO.

I certify that this filing complies with the provisions of the Public Access Policy of the Unified Judicial
System of Pennsylvania: Case Records of the Appellate and Trial Courts that require filing confidential

information and documents differently than non-confidential information and documents.

Submitted by:

Signature:

Print Name:

Attorney No. (if applicable):

Rev. 02/22/18



